
CompuLEAD Data Import Instructions: 
Goldmine

To import Goldmine your data 
must be in Excel .csv format.
Click here to convert to .csv

Open GoldMine

Click File

Click New Database

PLEASE NOTE: Before beginning your Data Import into GoldMine that 
while your CompuLEAD unit can support up to 99 qualifiers, your 
GoldMine database CAN NOT.  Because GoldMine has a field 
limitation, you will first need to import your file into Microsoft Excel 
and then delete any columns containing no data.
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Enter the description of the new 
file

Click dBase database files

Click Next >

Enter a path for your new 
database in the Create a new 
contact database field (ex. C:\My 
Documents\GoldMine\)

Click Create empty tables

Click Next >

OR
Click Here 
to browse, 
select a 
path, and 
click OK
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Set Allow access to: (if any)

Click Next >

Click Finish
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You have now created new 
database files

Click File

Click Open Database…

Select the database the you have 
just created

Click Open File
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Click Tools

Click Import/Export Wizard
Click Import Contact Records…

Click Import a new file

Click ASCII file:

Click Next >
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Enter the full path and filename of 
the file to be imported

Click Next >

Click on Options

OR
Click here 
to locate 
the file to 

be imported
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Remove Field Delimiter: Double 
Quotes

Click OK

Double-click on the label and 
rename to the corresponding 
fields

Click OK
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Your data should look
like this

When finished naming
the labels
Click Next >

Map all fields from Import Field to 
GoldMine Field

To combine the first and
last name please follow
the instructions below

1. Click Firstname
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2. Click on Contact

3. Click Map to GM 

4. Click Lastname
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5. Click Contact

6. Hold down Ctrl Key

7. Click Map to GM

This is done to combine
firstname & lastname
together

When finished naming
the fields
Click Next > 

Your data 
should look 
like this
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Select "No" or "Yes" to
save the import profile
for later use

If your are not sure then
select "No"

Click Next >

Click Finish
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You Are Done !

If you need assistance importing your sales lead data into your third party software, 
please contact a technical support specialist at 708-786-5565.
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